Ordinance No. ______				_____________________, 2026

Rich County Ordinance: Planning Commission  


The County Legislative Body of Rich County, Utah ordains as follows:

Section 1.  Purpose.

	The purpose of this ordinance is to define the organization, membership, and 	authority of the Rich County Planning Commission (“Planning Commission”) and 	to establish rules governing its meetings.

Section. 2.  Power and Duties. 

	A.	The Planning Commission shall perform the powers and duties assigned by 			state law, including reviewing and making recommendations to the Rich 			County Commission (“County Commission”) on the general plan, land use 		ordinances, and all administrative land use applications that are not 				delegated to the Planning Administrator. 

	B.	The Planning Commission shall act in an advisory capacity unless otherwise 		authorized by ordinance or state law.

Section 3.  Membership and Organization. 

	A.	The Planning Commission consists of up to seven members. Each member 			shall be a registered voter residing within Rich County.

	B.	Members shall be appointed by the County Commission from a list of 			applicants. 

	C.	Members shall serve four-year terms, with terms staggered to provide 			continuity. Any vacancy occurring before the end of a term shall be filled by 		the County Commission for the remainder of the unexpired term. 

D.	Planning Commission members are subject to all applicable state and 	county laws, including laws governing conflicts of interest and ethics. 

E.	Planning Commissioners serve at the discretion of the County Commission 	and may be removed at any time without cause. 


F.	The Planning Commission is not an appeal authority unless expressly 	designated by ordinance or state law.


Section 4.  Organization.

	A.	The Planning Commission, at its first regular meeting in January of each 			year, shall select a Chair and Vice Chair. The term for each office lasts 			through the first regular meeting of the following year.

	B.	The Chair shall preside at all meetings of the Planning Commission, 			providing general direction and ensuring proper order of the Planning 			Commission and the public during all proceedings. The Chair’s duties and 			authority include the following:

		(1)	Managing the agenda, including announcing the business before the 			Planning Commission in the order in which it is to be considered 				and minimizing redundancy;

	(2)	Receiving and submitting, in the proper manner, all motions and 			propositions presented by members of the Planning Commission 			and receiving documents or other physical evidence as part of the 			record;

	(3)	Calling for votes when appropriate and announcing the results of 			each vote;

	(4)	Disposing of procedural requests and similar matters;

	(5)	Informing the Planning Commission, when necessary, on any point 			of order or practice, with the assistance of legal staff as needed;

	(6)	Maintaining proper order and decorum at meetings;

	(7)	Ruling out of order any comment that is irrelevant; and

	(8)	Recognizing speakers and Planning Commissioners before receiving 			comments or presentations of evidence and setting reasonable time 			limits for individual public input, oral presentations, questions, and 			rebuttal information.

	C.	The Vice Chair, during the absence of the Chair, shall have and perform all 		the duties and functions of the Chair.


D.	In the event of the absence or disability of both the Chair and Vice Chair, 	the Planning Commission shall elect a temporary Chair to serve until the 	Chair or Vice Chair is again able to serve. A temporary Chair shall have 	and perform all the duties and functions of the Chair.

	E.	The Planning Administrator, or a designee, shall serve as secretary of the 			Planning Commission. The secretary shall:
	
		(1)	Provide notice of all Planning Commission meetings as required by 				law and these rules;

		(2)	Attend Planning Commission meetings and record member 					attendance, read items as directed by the Chair, and present 					communications to the Planning Commission;

	(3)	Prepare and maintain the minutes of Planning Commission 				proceedings;

	(4)	Maintain records and documents related to the work of the 				Planning Commission; and

	(5)	Perform any other duties required by these rules or assigned by the 			Planning Commission or Chair. 

Section 5.  Conduct of the Planning Commission.

	A.	Planning Commission members should be addressed as “Commissioner” 			and their last name.
	
	B.	Members of the Planning Commission shall prepare for meetings. If a 			member visits a site or has prior familiarity with a site, the member shall 			disclose any relevant observations.

C.	Members of the Planning Commission are asked to attend meetings unless 	excused or unable to attend due to extenuating circumstances. A member 	requesting to be excused should notify the secretary, who shall inform the 	Chair.

	D.	In person attendance is encouraged when feasible. A member may 				participate in a meeting by video conference, telephone, or other electronic 			means with the approval of the Planning Administrator. 


E.	Planning Commission members shall not engage in electronic 	communications with other Planning Commission members during a 	public meeting when such communication is not part of the official record 	of a meeting. 

Section 6.  Conflict of Interest.

	A.	A Planning Commission member with a conflict of interest in a matter 			before the Planning Commission shall disclose the conflict in accordance 			with the Utah Public Officers’ and Employees’ Ethics Act at the meeting in 			which the matter is discussed. A Planning Commission member who has 			disclosed a conflict may participate in discussion of the matter but shall 			refrain from voting on the matter, except as otherwise required by state law.
 
B.	At no time may a Planning Commission member vote on the member’s 	own application.

Section 7.  Ex Parte Contacts. 

	A.	Ex parte contacts are communications with a party or other person outside 			of a Planning Commission meeting regarding an administrative 				application. 

B.	Planning Commission members shall not engage in ex parte contacts on 	administrative matters, whether through prearranged meetings or other 	means. Anyone wishing to comment on an administrative application must 	do so at a public meeting so that comments, concerns, and evidence are 	part of the public record.

C.	Ex parte communications related to legislative matters are generally 	permitted. 

	D.	Communication with planning staff is not an ex parte contact and allowed.

E.	Planning Commission members shall disclose any ex parte contact at the 	beginning of the public meeting on the matter. 

F.	If a member determines that an ex parte contact prevents the member from 	fairly and impartially participating, the member shall refrain from voting on 	the matter to the extent the member determines appropriate.

Section 8.  Meetings.

	A.	Planning Commission meetings shall be noticed and held in accordance 			with Utah’s Open and Public Meetings Act. 

	B.	Meetings may be held anywhere within Rich County.  The location is to be 			provided on the posted agenda and notices. 

	C.	The Planning Commission may conduct site visits when doing so will help 			the Planning Commission review or understand matter before it. Planning 			Commission members may be reimbursed for travel or other expenses 			related to Planning Commission duties if authorized by the County 				Commission and allowed by state law.

	D.	At the beginning of each year, the Planning Commission shall establish and 		post an annual meeting schedule. 

	E.	A special meeting may be called by the Chair at any time or by a majority of 		the Planning Commission at a regular meeting.

F.	The Planning Commission may consider and act on any matter within its 	authority and jurisdiction at a regular meeting.

G.	Work sessions may be held when needed. No votes shall be taken during a 	work session, except to provide direction to staff regarding options for 	future consideration.

H.	The Planning Commission may hold an electronic meeting when the 	Planning Administrator and the Chair agree that doing so is in the best 	interest of the Planning Commission and the public.

		(1)	Electronic meetings shall be held with an anchor location unless 				state law allows otherwise. The anchor location will normally be the 				Planning Commission’s regular meeting location unless the 					Planning Administrator and the Chair approve a different location 				for a specific meeting. 

	(2)	When an anchor location is used, members of the public may 			attend and observe the open portions of the meeting at that 				location.

	(3)	Planning Commission members who participate electronically are 			counted toward a quorum and may participate and vote. 

	(4)	Votes by members participating electronically shall be taken by roll 			call.

	(5)	Planning Commission members and the public who participate 			electronically shall be given the same opportunity to participate as 			those attending in person.

	(6)	Public notice of an electronic meeting shall be given as required by 			law for a regular meeting and shall provide instructions how to 			access the meeting electronically. 

	I.	The order of business for a Planning Commission meeting shall generally 			be as follows: 

	(1)	Call to order, welcome, and roll call.

	(2)	Opening meeting statement by the Planning Administrator.

	(3)	Disclosure of ex parte communications and conflicts of interest.

	(4)	Approval of minutes of prior meetings.

	(5)	Petitions, applications, public hearings, and other administrative 			items.

	(6)	Legislative items.

	(7)	Public comment for items not on the agenda; and

	(8)	Planning Commission remarks, Planning Administrator report, staff 		member remarks, and adjournment.

	J.	The secretary shall prepare a written agenda for each meeting. 

Section 9.  Consideration of Agenda Items.

	A.	The following procedure is generally used when the Planning Commission 			considers an item. The Chair may adjust the order when needed to 				efficiently conduct business.

		(1)	Introduction of the item by the Chair and disclosure of any 					abstentions.

	(2)	Staff presentation, including applicable criteria, standards, and 			recommendations.

	(3)	Presentation by the applicant or the applicant’s representative.

	(4)	Opening of a public hearing, when applicable.

	(5)	Public comment, when applicable and as required by law or allowed 		by the Chair.

	(6)	Closing of the public hearing, when applicable.

	(7)	Applicant rebuttal and final staff comments or summary, when 			applicable.

	(8)	Questions and discussion by Planning Commission members, 			subject to the discretion of the Chair; and

	(9) 	Motion, discussion, and vote by the Planning Commission.

	B.	All applicants shall have an opportunity to be heard, to present and rebut 			evidence, to have the proceedings recorded, and to have a decision 				rendered in accordance with the facts on record and the law.

	C.	All proceedings shall be conducted in an orderly and respectful manner. 			The Chair may limit participation or remove a person who is disruptive or 			fails to follow meeting procedures, including a person who:

		(1)	Acts in a disorderly, abusive, or disruptive manner;

	(2)	Disrupts the meeting through demonstrations such as applause, 			cheering, or displaying signs;

	(3)	Speaks without first being recognized by the Chair and stating their 			name and place of residence; or

	(4)	Presents comments or evidence that are irrelevant, immaterial, or 			repetitive.

D.	Persons addressing the Planning Commission shall speak from the podium 	or microphone, direct all comments to the Planning Commission, and may 	not directly question staff, applicants, or other participants. The Chair may 	request responses from staff or others but is not required to do so.

E.	The Planning Commission shall hold public hearings when required by 	state law prior to making recommendations on the general plan, land use 	ordinances, or amendments thereto.

Section 10.  Procedure for motions. 

	A.	Making a Motion. Any Planning Commission member may make a motion 			after the Planning Commission has reviewed the record and discussed the 			item.  A motion must clearly state the action requested and the findings 			that support it. A motion requires a second. Any member may second a 			motion. If a motion is not seconded, it fails. Brief discussion may occur 			before a second is made.

	B.	Clarifying the Motion. The Chair and staff shall ensure that the motion 			and its supporting findings are clear for the record. The Chair may restate 			the motion, and the member who made the motion shall confirm that the 			restatement is accurate.

C.	Discussion After Second. Once a motion is seconded, the Chair shall allow 	discussion by Planning Commission members before a vote is taken.

D.	Withdrawing or Modifying a Motion. Before a motion is seconded, the 	member who made the motion may withdraw or modify it. After a motion 		has been seconded, it belongs to the Planning Commission and may only 	be withdrawn or modified by a separate motion and vote. Clarifying a 	motion does not require a separate motion.

E.	Motion to Reconsider. A motion to reconsider may be made only at the 	same meeting as the original vote and only by a member who voted on the 	prevailing side. 

	(1) 	The motion must be seconded.

	(2)	A motion to reconsider requires approval by two thirds of the 			members present.
	(3)	If a motion to reconsider is approved, the item shall be placed on 			the agenda for the next meeting and shall not be reconsidered at the 		same meeting. Staff shall notify the applicant.

F.	Any member may make a motion to waive the application of any rule 	contained herein when the circumstances indicate that the waiver is 	appropriate, provided that the waiver does not prejudice or deny any party 	their substantial rights.

Section 11.  Voting. 

	A.	The Chair shall call for a roll-call vote on action items. Planning 				Commission members shall vote by voice. The secretary shall record the 			votes and note any members who are absent or not voting. The Chair shall 			announce the result.

B.	A member may change a vote at any time before the Chair announces the 	result. Once the result is announced, the vote may not be changed.

	C.	Members shall vote on all matters unless a conflict of interest exists.

	D.	A motion fails if it results in a tie vote. The Planning Commission may 			continue to consider the item or table it to a later meeting.

E.	Any Planning Commission member may explain their vote after the vote is 	taken.

	F.	A Planning Commission member may vote only if present when the vote is 			taken. Proxy voting is not allowed.

Section 12.  Documents. 

	All notices, agendas, applications, reports, resolutions, and meeting minutes related 	to a Planning Commission meeting shall be included in the public record. All 	materials submitted to the Planning Commission regarding an agenda item shall 	also be made part of the public record.




Section 13.  Effective Date.

	This ordinance shall become effective immediately upon posting as provided by 	law.



APPROVED and ADOPTED this ______ day of ___________________, 2026.

					BOARD OF RICH COUNTY COMMISSIONERS



					__________________________________________
					Chairman

ATTEST:


______________________________________
Rich County Clerk

					Commissioner Bill Cox voted 	             _________	

					Commissioner Sim Weston voted   	 _________	

					Commissioner Jonathan Lee voted      _________
