
 

Assistant Librarian Job Description 

 

1. Work Wednesday’s from 10:00-5:00 
2. Plan and carry out children’s programs 

a. Storytime (Wednesday at 11:00am) 
i. read books 

ii. sing songs 
iii. play games/ make crafts ect 

b. After School Club (Wednesday 3:30-4:30) 
i. Play games/activities 

ii. Crafts/projects 
iii. STEM Projects ect 

3. Clean library 
4. Check out books to patrons 
5. Shelf books 
6. Adhere to Budget for snacks and program supplies 
7. Fill in for Library Director when necessary 


